
MILLBRAE SCHOOL DISTRICT 
 

TRANSFER or PROMOTION REQUEST- CLASSIFIED EMPLOYEES 
 

 
 
TO:  CHIEF BUSINESS OFFICIAL 
 
FROM: ______________________________________ 
 
It is my desire to transfer or be promoted to the following position for the 
_______ school year: 
 
_____________________________________________________________________ 

 
 
At the present time my position is:_______________________________________ 
 
_____________________________________________________________________ 
 
 
Please state briefly the reason for requesting a change:______________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
 
 
 
 
___________________________   __________________________ 
Supervisor’s signature    Employee’s signature 
 
 
___________________________   __________________________ 
Date       Date 
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